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Dear parents and caregivers,

Revised Punctuality and Attendance Process 

I am writing to inform you of our ongoing commitment to supporting positive attendance and punctuality 
at Para Hills High School. Regular and timely attendance is critical for student success and wellbeing.

From Wednesday, 4 March, we will be implementing a revised process to address concerns regarding 
repeated late arrivals. This is designed to support students in building consistent habits and ensuring 
they are ready to learn each day. The process is as follows:

Notifi cation and Meeting

• Students who are late to school 7 or more times in a month will receive a formal notifi cation from the 
school.

• These students will also be required to attend a meeting with their Year Level Manager (YLM) to 
discuss reasons for their lateness and strategies for improvement.

Detention for Persistent Lateness

• Students with 10 or more lateness instances in a month will be required to attend Wednesday 
detention.

• Detentions will be held in rooms 936 and 934 from 2:20pm to 3:30pm.

• Continued lack of improvement may result in further school consequences.

Restrictions on Non-Curricular Activities

• Students with repeated lateness will not be allowed to participate in non-curricular activities, including 
excursions and gym access during breaks or outside school hours, until signifi cant improvement in 
punctuality is demonstrated.

• Students will still be able to attend compulsory curriculum-related excursions, such as those essential 
for demonstrating evidence of learning (e.g. showcases or outdoor education camps).

We respectfully ask that parents support this process by encouraging punctual attendance and 
discussing the importance of being on time. Please refer to Why every day counts on the following page.

If you feel the need for support or further clarifi cation, please contact the relevant Year Level Manager or 
Head of School. We value your partnership in fostering positive attendance habits for all students.

Thank you for your ongoing support.

Kind regards,

Site Leadership Team




